
Serve Idaho Pre-award Cost Policy 

A subgrantee may be reimbursed for pre-award costs only if they are incurred with the written approval of 

Serve Idaho’s Grants Officer. To request such approval, subgrantees shall send requests to Serve Idaho’s 

Grants Officer. The request must be on letterhead and include (1) a brief justification for the costs to be 

incurred and (2) the desired effective date. Serve Idaho will issue a letter authorizing or denying the pre-

award costs within five business days of receiving the request. 

If the pre-award cost request  occurs during a year when Serve Idaho is beginning a new three year formula 

grant cycle (beginning a new prime), then Serve Idaho will be required to gain approval from the 

Corporation for National and Community Service (CNCS).  Upcoming Serve Idaho formula prime start 

years are 2018, 2021 and every third year following.  Upon receipt of the request from the sub-grantee, 

Serve Idaho’s Grants Officer will contact the appropriate program and grants officer at CNCS to obtain 

approval at the CNCS level.  Serve Idaho will then issue a letter authorizing or denying pre-award costs 

within 15 business days from receipt of request. 

All pre-award costs are incurred at a program’s own risk.  Serve Idaho is under no obligation to reimburse 

a program for these costs if the program does not receive an award or if the award is less than anticipated 

and inadequate to cover such costs. 

 Serve Idaho is prepared to approve, where appropriate, the following types of pre-award costs:   

 personnel expense and benefits, 

 travel for staff and prospective members,  

 equipment, supplies, contractual and consultant service,  

 training for staff and prospective members, 

 evaluation,  

 and other program operating costs.  

Serve Idaho cannot approve as pre-award costs: 

 Member living allowances, 

 FICA,  

 workers’ compensation,  

 health care, 

 and child care. 

 Approval of pre-award costs does not authorize a sub-grantee to have AmeriCorps members begin serving. 

AmeriCorps members may only begin service after a grant award has been issued and may not count any 

hours served prior to the award being issued as part of their term of service. 

 


