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Agenda

e Reporting: turning “data” into “information”

e Importance of inputting correct report criteria
e Report output options and benefits
e Review of Reports

O Enrollment Approval Cycle Time O Enrollment Rate
O Exit Approval Cycle Time o Member Download
O Member Roster O Member Roster by
O Retention Rate Count
O Slots Table O Service Location
O User Role O Table Audit

e What’s next?
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Turning data into information

e Reporting in My AmeriCorps provides

O Timely up to date information

O In formats that are easy to understand
O Flexible for further analysis

e Reports in My AmeriCorps delivers powerful

information for

O Making the most informed decisions

Monitoring program and/or grantee performance
Measuring and improving performance
Validating adherence to Corporation policy

O O O O

Retrieving information for the purpose of verification and
documentation
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Inputting correct report criteria
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Additional Report Inputs
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Report output options and benefits

e Options
o PDF

O Excel
O HTML

O CSV (Comma Separated Value)

e Benefits
O Professional published look
O Option to “work with data” in a spreadsheet
O Easy to publish to a web page or for viewing inside a browser
O For use by a wide variety of third party programs

e Naming the output file (Be sure to change from the default — which
is the same for all reports)

e Patience: Reports take time to generate. Don’t reload!
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Reporting
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Enrollment Approval Cycle Time

e Answers the question: Were all of my members' enroliments approved within 30 days
of the start of service?

e Displays the number of days between enrollment and activation (*please note that
enrollment date, activation date, as well as all the days in between are counted).

e Activation date is the approval date.
e No summary.

Enroliment Approval Cycle Time

Searched for:
Program Code: 06ACHMADQ10002
Grant Year: 2008

TOTAL DAYS
GRANT BEFORE
YEAR PROGRAM MAME PROGRAM CODE NSP ID MEMBER LAST NAME MEMBER FIRST NAME ENMROLLMENT DATE ACTIVATION DATE APPROVAL
2008 City Year Boston OGACHMADDM 0002 343218 07142008 0B/ 1572008 k]
2008 City Year Boston Q5ACHMADD 0002 39032 091022008 022008 23
2008 City Year Boston OGACHMADD D002 339034 091022003 0/ 262008 23
2008 City Year Boston OGACHMADDM 0002 399035 031022008 05/ 2672008 23
2008 City Year Boston Q5ACHMADD 0002 39036 091022008 022008 23
2008 City Year Boston OGACHMADD D002 339037 091022003 0/ 262008 23
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Enrollment Rate
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Exit Approval Cycle Time

Exit Approval Cycle Time

Searched for:
Program Code: 06ACHMADQOT 0002
Grant Year: 2008

ACUTAL COMPLETION TOTAL DAYS
PROGRAM NAME PROGRAM CODE HSF ID MEMBER LAST NAME MEMBER FIRST NAME DATE EXIT ACTIVATION DATE BEFORE EXIT

City Year Boston 08ACHMAMMODDZ 543218 e = 0202712009 0272009
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Member Download Report
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Member Roster Report

Member Roster Report

Bearched for:
Frogram Code: (2ACHMADDT D002
‘@rant Year: 2002

Earned an Award

GIANT EMROLLMERT  EMROLLMERT — MEMBERLAST MEMEER FIRST HEWSER MIOOLE EXPECTED CHP. OOMPLETION EXPECTED
FEAR  PROSHAN CODE  FROGEAN RAME E E

2008 DAACHMADGIOMNT Oy Yaur Bowian

Tiodal mambsrs in this cafegory: 1

Earning an Award

GRANT ] T EEPECTED CHP. OOMPLETION EXPECTED
WEAR  PROSHAN CODE  PROGEAMN RAME l'l'mﬁkl'l. Ibnﬂ'l. UKDER 177 EMROLLMERT TFPE HEMBER STATUS START DATE DaTE DaTE [HOUE FaUnE s COMPLETED
200 DAACHMADGIONT  Cify Yaur Bowian Lol Rinne K

200 DAACHMADHIOMT  Cify Yaur Bowian Lol ] I8
200 DAACHMADINNT  Cify Yaur Bowian Lol I
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Member Roster by Count Report

Member Roster by Count Report

Searched for:
Program Code: 06 ACHMAO0010002
Grant Year: 2008

Count earning an award

Count earned an award

Count did not earn an award

Full-time
Half-time
Reduced HT
2yr Half-time
Quarter-time
Min-time

Count Awarded Slots by Slot Type

Count Pending Enrcliments

Count members serving in a third term

Full-time
Half-time
Reduced HT
2yr Half-time
Quarter-time
Min-time
Full-time
Half-time
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Count Total Enrolled by Slot Type
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Retention Rate Calculation
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Service Location Report
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Slot Table Report

Slots Table Report

Searched for:
Grant Year: 2008
Program Code: 06ACHMADD10002

AWARDED SLOTS FILLED SLOTS

ENRCLLMENT  ENROLLMENT FT HT ZYR RPT ar MT
FROGRAM CODE  START DATE END DATE FT _HT 2YR RPT QT MT wi/LA Mo LAwW/LA Mo LAwLA No LAw/LA MolAw/LA MolAwLA Mo

DEACHMADO10002  OF/01/2008 07222008 13214 0 0 0 0 140 0 L] a 0 a o 0 0 0 0 a

SERVING N THIRD TERM AVAILABLE SLOTS AVAILARILE REFILL SLOTS

HT 2Z¥YR BPT QT MT FT HT 2¥R BRFT @QT MT FT HT 2Z¥YR RPT QT MT FT HT 2¥R RFT QT MT
o o O

o i i i a a a o 13 14 O i i 1] 1] 1] a a a o

MSYs TOTAL
SERVING AWARDED MSY
THIRD TERMMSYs UTILIZATICON

a 160 BT 0%
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EROGRAM CODE
OEACHMADDID0DZ

CEACHMADDIDODZ

OEACHMADDID0DZ
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PROGRAM HAME
CHty Year Boston

Clty Year Boston

CHty Year Boston

User Role Report

State/National User Roles Report

Program Coda: 0EACHMADI10002

SERVICE LOCATION
Al lecatlons

& locationa

Al lecatlons

Searchad for:

USER HAME
TESTACCHT

TESTACCHTY

TESTACCHT

LAST HAME
TESTACCHTI

TESTACCHTI

TESTACCHTI

FIRST HAME
TEST

TEST

TEST

EM&IL ADDRESS
testi@isatcom

ACCESS ROLE
State and Matlonal
Grantas Membar
Managament
State and Natlonal
Grantas Membar
Managament
State and Matlonal
Grantas Membar
Managament
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Table Audit Reports
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O

Please select a report type and appropriate criteria below, Then click 'submit’ to generate the
selected report, Depending an the type of report and the criteria selected, vour report may
talke a few rninutes to generate, Please be patient and do not reload the page.

* Select

Report: ITaI:uIe Audit Heports j

* Table to
Audit:

* Diat
; e 01/01/2008 [:] rmmAdd vyl
o

* Date tor [12/31/2008 T CrnmmAddS vy

* Report
Farrmat:

|CN_F‘EDF‘LE_F‘GM - Grantee permissions to Programs and Operating Sites j

POF =

subrnit
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Table Audit Reports

e Grantee Permissions to Programs and Operating Sites

e Grantee Permission to Service Locations

e Slot Enrollment by Program Service Period
e General Member Information

e Member address

Please select a report type and appropriate criteria below, Then click 'submit’ to generate the

i H selected report. Depending on the type of report and the criteria selected, your report ma
e Detailed Member Assignment P pending vP p yaur rep .

take a few minutes to generate. Please be patient and do not reload the page.

Information
: " S [Toble Audit Reports ~]
e Changes in Member Report: P
Assignment " Table to | =]
Audit: )

e Member Service Term

* Date |CHM_PEOPLE_PGM - Grantee permissions to Programs and Operating Sites
Information from: |CMN_PEQOFLE _SERY LOC - Grantee permissions to Service Locations
: : ¥ Date to: MNAA BLI- Slot Enrolltment by Pragram Service F"_erin:ld
° Program Service Period MATL_SERY_PARTS - General Member Information
X * peport |[MEP_ADDRESZES - Member Addresses
Information Format:  |MSP_ASSIG_ACTS - Detailed Member Assignment Information
. MNSF ASSIG STAT ACTS - Changes in Member Assignment
e Program Address Information NSP_SERY TERM - Mermber Service Term Inforration
) P SERY PRDS - Program Service Period Information
e Budgets Per Program Service PROGRAM_ADDRESSES - Program Address Infarmation
Period PSP BGT LI ASSIGNS - Budgets per Pragram Service Period
erio TRUST_ENROLL_ACTS - Member Enrollment in the Trust
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What’s Next?
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http://www.nationalserviceresources.org/ac-training-support
mailto:egrantstta@jbsinternational.com
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